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Booking a new starter session 

 

Click on the link https://forms.office.com/e/swK2w386gH which will take you to a Microsoft Forms 

page.  

Fill it in and then you will get a link to click on to take you to the bookings app. 

 

 

Click on the new starter session so there’s a tick in the corner: 

 

The calendar will then show the available dates and times on those dates. To see further dates that 

are available click on the arrow above the calendar. 

https://forms.office.com/e/swK2w386gH
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Once you’ve chosen the date and time you want to book, scroll down the page and fill in your 

contact details: 

 

 

Then scroll down again and you will see some additional questions to complete. 
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Once you’ve filled in all the details, click ‘book’. 
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What happens when your session is booked 
 

Once booked you will receive a booking confirmation to the email address you entered on the 

booking form. The email will have the teams invite for the session. 

You will also receive a reminder a week before and 2 days before.   
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Cancelling your booking 
 

If you are cancelling up to 24hours before, please email agcsu.gpsystemstraining@nhs.net. 

If you are cancelling on the morning of your session, please call 01277 695003. 
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